
Getting involved...

There are a number of ways to have your say:

 ● Have a fellow Fund member nominate you as a candidate for the 
position of Trustee Director, 

OR

 ● Nominate another member for the position of Trustee Director, 

OR

 ● Second another member’s nomination, 

AND/OR

 ● Vote for your preferred candidate if an election is required.

Citibank Australia Staff Super Fund

Information on the Trustee election

When you retire, your super  
will most likely form a 
substantial part of your income. 
So, it’s important to have a say 
in how your super is managed 
today. The Citibank Australia 
Staff Superannuation Fund 
election provides you with an 
opportunity to have your say in 
a number of ways.

This brochure provides you with 
information about the election, 
including why an election is 
necessary and importantly, 
how you can be involved. 

Read this brochure carefully 
and let us know if you have 
any questions (see the contact 
details on page 4).

Inside, read about: 

 ● How it works

 ● What it means to be a Trustee 
Director

 ● Trustee meetings

 ● How candidates are nominated

 ● Returning your completed 
nomination form

 ● Your questions answered

 ● Where to find more information

Why have an election?

The Trustee of the Citibank Australia Staff Superannuation Fund is  
Citibank Australia Staff Superannuation Pty Limited (ABN 33 008 477 816).  
The Trustee has a Board of six directors. In accordance with superannuation 
law, there is equal representation on the Board, with three Directors 
appointed by Citi and three elected periodically by eligible members of the 
Citibank Australia Staff Superannuation Fund. The current Directors on the 
Trustee Board are listed below.

COMPANY-APPOINTED MEMBER-NOMINATED

Marcus Christoe Darren Hubbard

Vera Martin Robert Lewis

Timothy Sedgwick Robert Vari

As the terms of office of the existing Directors have expired, the Fund is now 
calling for nominations for three member-nominated Directors for a term of 
three years.

All current member-nominated Directors are eligible to re-nominate and have 
indicated they intend to do so.

Nominations close at 5pm on Friday, 20 September 2019.

Please note that only employee members of the Fund are eligible to 
participate in the nomination process. Retained Benefits and Pension 
members cannot participate in the nomination process, however they are 
eligible to participate in any ballot. Spouse members cannot participate 
in either the nomination process or in any ballot.



How it works

The Trustee Board and 
individual Trustee Directors are 
responsible for acting in the 
interests of all Fund members. 

Nominations are now invited for the three 
member-nominated positions and close 
at 5pm on Friday,  20 September 2019. 
See page 3 for information on how to 
nominate for the position of Trustee 
Director or support someone else’s 
nomination.

Once nominations have closed, the 
Returning Officer will collect and check 
the completed nomination forms to 
ensure they are correct, and proceed 
as follows:

 ● If only three valid nominations 
are received and the three 
candidates have consented to 
their nomination, the candidates 
will be appointed as the 
member- nominated Directors.

 ● If more than three valid 
nominations are received, an 
election will be held. All eligible 
Fund members will then be able to 
vote for their preferred candidates 
for all three vacancies.

If an election is held

All eligible Fund members will receive 
an email directing them to the Fund 
website where they will find:

 ● An online ballot paper,

 ● Information on each of the 
candidates, and

 ● Voting instructions.

Eligible Fund members who have 
not provided an email address will 
receive the above information and a 
return envelope, via post. Following 
the election, the three candidates 
with the highest number of votes will 
be declared as member-nominated 
Directors.

What it means to  
be a Trustee director

The Trustee is responsible for 
representing the interests of all Fund 
members and for ensuring that the 
Fund is managed in accordance with 
superannuation law and with the 
Fund’s Trust Deed. The Trust Deed 
is the legal document that outlines 
members’ benefits and the rules and 
operating requirements of the Fund.

In general terms, superannuation 
law requires Trustee directors to 
act honestly and exercise the same 
degree of care, skill and diligence 
as would a person whose business 
or employment includes acting as 
a director of a superannuation fund 
when dealing with the property of 
another for whom that person feels 
morally bound to act. The Australian 
Prudential Regulation Authority (APRA) 
– the authority responsible for the 
prudential regulation of super funds 
in Australia – and the courts have the 
power to impose penalties on Trustee 
directors who are dishonest or who 
wilfully and deliberately break the law. 

Why be a Trustee Director?

Being a Trustee Director can be a very satisfying and rewarding experience 
as well as provide you with opportunities for personal and professional 
development. 

As a Trustee Director, you can:

 ● Learn about, and be responsible for the management of the Fund,

 ● Have direct input into the development of new Fund features and benefits,

 ● Learn about superannuation, how it is regulated, and how it fits into the 
broader investment environment, 

 ● Become better acquainted with your fellow employees, 

 ● Get to know and work with representatives of senior management, and

 ● Learn about and gain experience in good business practice.

Penalties range from fines to 
imprisonment (in extreme cases); 
however, they are generally imposed 
only in unusual and serious 
circumstances.

Under the Trustee’s Fit and Proper 
Policy, there are minimum competency 
standards for all Trustee directors, 
including a “fit and proper” test. The 
fit and proper test is based on whether 
it would be prudent for the Trustee to 
conclude that the person possesses 
the competence, character, diligence, 
experience, honesty, integrity, 
judgement, education or technical 
qualifications, knowledge and skills 
to properly perform their duties as 
a director. They must also not be 
disqualified under the legislation from 
holding the position, and they must 
either have no conflicts in performing 
their duties or any conflict must not 
create a material risk that they will fail 
to properly perform their duties. 

In accordance with the Fit and Proper 
Policy, you will also be required to 
undergo an Australian Federal Police 
check and complete a Statutory 
Declaration stating that you are not 
a disqualified person.
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Trustee meetings

The Trustee Board typically meets four 
times each year in Sydney. Meetings 
are usually held during normal 
business hours; however, Directors 
may occasionally be required to attend 
meetings at other times. Trustee 
Directors are expected to attend and 
be fully prepared for each Board 
meeting. This means reading all the 
information provided to them before 
each meeting. 

In managing the Fund, the Trustee 
retains the services of a number 
of specialist advisers and service 
providers. These include super fund 
administrators, actuaries, legal 
advisers, as well as investment 
consultants and managers. Ultimately 
however, it is the Trustee who is 
responsible for managing the Fund 
and its investments.

The role of Trustee Director is a 
voluntary, unpaid position. This means 
that, while Trustee Directors receive 
their regular salary as an employee of 
Citi, they do not receive anything extra 
for being a Trustee Director. This is 
so even if the duties associated with 
the position require Trustee Directors 
to occasionally work outside normal 
working hours. However, any expenses 
that Trustee Directors incur in fulfilling 
their responsibilities, such as travel 
expenses (if relevant), are reimbursed 
by the Fund.

How candidates  
are nominated

Intending candidates need to be 
nominated and seconded by eligible 
Fund members. If you are interested in 
standing you can have a fellow Fund 
member nominate you as a candidate 
for the position.

If you think that a fellow employee 
who is a member of the Fund would 
make a good Trustee Director, you 
can nominate them for the position. 
However, you will first need to ask 
whether they consent to being 
nominated and they will need to not be 
disqualified from acting. If so, and you 
are both eligible Fund members (refer 
to page 4), you must both complete 
a Nomination for Member Trustee 
Director form.

You can obtain a Nomination 
for Member Trustee Director  
form from the Fund’s website 
via the HR intranet site  
or via the internet at  
https://super.towerswatson.
com/super/citi. Alternatively, 
you can contact the Returning 
Officer.

You will also need the support of 
another eligible member to sign the 
form and second your nomination. 

Once all parties have completed and 
signed the form, it should be sent to the 
Returning Officer, as directed below, no  
later than 5pm, Friday 20 September 2019.

Remember, you can only nominate 
or second the nomination of one 
candidate and you cannot nominate 
yourself.

The Returning Officer for 
the Citibank Australia 
Staff Superannuation 
Fund election

The Returning Officer is the person 
or company appointed by the 
Trustee Board to be responsible for 
the conduct of the Fund election in 
accordance with the election rules 
established by the Trustee. 

The Returning Officer for the 
forthcoming Trustee election is 
Towers Watson Australia Pty Ltd,  
a company that performs 
consulting and secretarial services 
for the Trustee.

It is Towers Watson’s responsibility 
to collect, count and check all 
nominations and votes and 
to ensure that they remain 
confidential.

Returning your completed 
nomination form

If you have been nominated, or have 
supported someone else’s nomination 
for the position of Trustee Director, you 
should ensure that your completed 
Nomination of Member Trustee Director 
form is returned to:

Your completed form should reach  
the Returning Officer no later than  
5pm on Friday, 20 September 2019.  
No postage is required.

3

Returning Officer 
Citibank Australia Staff Superannuation Fund 
Reply Paid 468 
Sydney NSW 2001 
 
Phone: (02) 9285 4000 
Email: brad.jeffrey@willistowerswatson.com

https://super.towerswatson.com/super/citi
https://super.towerswatson.com/super/citi


Issued by Citibank Australia Staff Superannuation Pty Limited (ABN 33 008 477 816), 

 as Trustee of the Citibank Australia Staff Superannuation Fund (ABN 72 275 643 181). August 2019.

Your questions answered

Who is eligible to be nominated, or 
support a nomination, for the position 
of member-nominated Director?

All current employee members 
of the Citibank Australia Staff 
Superannuation Fund are eligible to 
nominate for the position of Trustee 
Director, or support someone else’s 
nomination for the position. Spouse, 
Retained Benefits and Pension 
members cannot take part in the 
nomination process.

I would like to be a candidate for 
the position of member-nominated 
Director. Does it matter where I work?

No. As long as you are an eligible Fund 
member (see above) and two other 
eligible members are willing to support 
your nomination, you are entitled 
to be nominated for the position of 
member- nominated Director. The 
Trustee encourages your involvement, 
no matter where you work or what you 
do.

Do I need any special qualifications 
to be a Trustee Director?

No. All you need is a willingness to learn 
and be involved.  You will, however, be 
required to comply with all legislative 
requirements and all of the Trustee’s 
Policies and Frameworks once elected.

Will newly elected Trustee Directors 
be provided with training?

Yes. Once elected, all new Trustee 
Directors will receive training in their 
duties and responsibilities and in the 
operation of the Fund. This training is 
paid for by the Fund. APRA’s licensing 
requirements of regulated super funds 
and the Trustee’s Training Policy also 
involve ongoing training requirements 
for directors.

Is there anything that could disqualify 
me from nominating as a Trustee 
director?

Possibly. Under superannuation law, 
you cannot be a Trustee director if you:

 ● Have been convicted of an offence 
or dishonest conduct,

 ● Are currently bankrupt,

 ● Have received a civil penalty under 
the Superannuation Industry 
(Supervision) Act 1993, or

 ● Are under 18 years of age.

If you have a material conflict of 
interest, you should consider whether 
that may prevent you from performing 
your duties properly. If any of these 
apply to you, you cannot nominate for 
the position of Trustee Director. Keep 
in mind Spouse, Retained Benefits 
and Pension members cannot be 
nominated or nominate a candidate  
in the election.

If you are elected, you will need to sign 
a number of forms confirming your 
eligibilty and provide details of actual 
or potential conflicts. 

You will need to submit:

 ● A Curriculum Vitae,

 ● A Statutory Declaration regarding 
your eligibility to act,

 ● A Consent to act as a Director, and

 ● An Authority for Australian and 
International Police checks.

This information will enable the Trustee 
to assess your eligibility in accordance 
with its Fit and Proper Policy. 

Under what circumstances can a 
member-nominated Director cease 
holding office?

A member-nominated Director will cease 
to hold office immediately if they:

 ● Resign from the position,

 ● Fail to win the next election at the  
expiry of their three-year term of office,

 ● Leave the employment of Citi,

 ● Become ill, either mentally or 
physically, or suffer an injury that stops 
them being able to fulfil their duties 
and obligations as a Trustee Director,

 ● Cease to be an active member of the 
Fund, or

 ● Are removed from office for 
another reason as covered by 
the Superannuation Industry 
(Supervision) Act or the Trustee’s  
Fit and Proper Policy.

What happens if a member-nominated 
Director ceases to hold office?

If, for any of the reasons stated above, 
a member-nominated Director cannot 
complete their term of office, the Trustee 
will declare a casual vacancy. The 
candidate who polled the next highest 
number of votes in the last election  
(if still eligible and provided they 
received at least 5% of votes cast) would 
be appointed as their replacement until 
the next scheduled election. If no eligible 
candidates are available, another election 
would be held.

When do nominations close?

Nominations close at 5pm on  
Friday, 20 September 2019. Completed 
nomination forms should be received  
by the Returning Officer no later than 
this deadline.
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Where to find more information 

If you have a query about becoming a Trustee Director or nominating someone else for the position, 
or you would like more information including a copy of the election rules, contact the  
Returning Officer on (02) 9285 4000 or email brad.jeffrey@willistowerswatson.com.



Citibank Australia Staff Super Fund

Nomination for Member Trustee Director

1. Are being nominated and consent to your nomination as a member-nominated Director; or Part A

2. Are nominating a candidate for the position of member-nominated Director; or Part B

3. Are seconding a candidate’s nomination. Part C

Complete the relevant section of this form if you:

Part A: The candidate’s details (to be completed by the candidate only)

Title                                                                                                                  Date of birth

Surname                                                                                                          First name

Home address                                                                  

                                                                                                                          State                                 Postcode

Work email                                                                                                      Work phone number

Candidate’s approval  

As an eligible Fund member, I consent to my nomination for the position of member-nominated Director on the 
Trustee Board of the Citibank Australia Staff Superannuation Fund. I confirm that I am 18 years of age or over.  
I understand the obligations of becoming a member-nominated Director. To the best of my knowledge, I also confirm 
that I am eligible to become a member-nominated Director and agree to sign a “Statutory Declaration” and “Consent 
to act as a Director form” to that effect.

Personal information on this form will be handled by the Trustee and Returning Officer to process the candidature  
of the member who is nominated as a Trustee director of the Fund. It may be disclosed to the Fund Administrator  
and other parties as required. By signing this form, I consent to the handling of my personal information in this way. 
The Fund’s Privacy Policy is available at https://super.towerswatson.com/super/citi or from the Fund Administrator at 
1800 127 953.

Candidate’s signature                                                                                                        Date

In consenting to be a candidate, I make the following statement of my reasons for wanting to be a member-
nominated Director: (Please note that this information will be provided to members with the Ballot Papers if an 
election is required and must be limited to no more than 60 words. If your statement is longer than 60 words the 
Returning Officer will truncate it at 60 words).

/                /

/          /
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Part B: The person nominating the candidate

Title                                         

Surname                                                                                                          First name

Email                                                                                                                Phone number

Nominator’s approval  

As an eligible Fund member, I hereby nominate the candidate whose details appear in Part A of this form for the 
position of member-nominated Director on the Board of the Trustee of the Citibank Australia Staff Superannuation 
Fund. I confirm that I have not nominated or seconded any other candidates for this election.

Nominator’s signature                                                                                                        Date

Issued by Citibank Australia Staff Superannuation Pty Limited (ABN 33 008 477 816), 

 as Trustee of the Citibank Australia Staff Superannuation Fund (ABN 72 275 643 181). August 2019.

Submit your completed nomination form
When the form has been completed and signed by all parties, post or email a scanned copy to:

Returning Officer
Citibank Australia Staff Superannuation Fund
Reply Paid 468
Sydney NSW 2001

No postage is required if posted within Australia.

Email: brad.jeffrey@willistowerswatson.com

Remember

Your completed form should be received by the Returning Officer no later than 5pm on Friday, 20 September 2019.

/          /

Part C: The person seconding the nomination

Title                                         

Surname                                                                                                          First name

Email                                                                                                                Phone number

Seconder’s approval  

As an eligible Fund member, I hereby second the nomination for the candidate whose details appear in Part A of 
this form for the position of member-nominated Director on the Board of the Trustee of the Citibank Australia Staff 
Superannuation Fund. I confirm that I have not nominated or seconded any other candidates for this election.

Seconder’s signature                                                                                                        Date /          /


